
 

Responding to COVID-19: 
Tools to help you track and report remote 

learning attendance –  
 

How do schools track attendance in the time of COVID-19? We can help. 
 
We have three approaches to helping you report and analyze remote learning attendance: 

 

1) Remote Learning Attendance Tool 

2) Automated Daily Attendance Tracker - using Google log ins 

3) Teacher Driven Daily Attendance Tracker 

Contact us for more information: 
T: 347-466-1034 

E: luke@district-public.com 
www.district-public.com 

mailto:luke@district-public.com
http://www.district-public.com/


1. Remote Learning Attendance Tool 
 

Students in the COVID-19 remote learning environment respond to a single question Google Form each day. That information 
is then tracked, analyzed, and prepared for upload to the DOE attendance system. 
 
Here’s how it works: 
 
1. Students will respond to a single question Google Form each day, when logged into the email address they are using for Google Classroom.  

 



2. If students answered their Google Form in time, they are marked “On Time”.  If they answer late, they are marked “Late”. 

  

 

  



3. Students’ attendance results are summarized in a sortable, filterable sheet. 

 

  



4.  Results are summarized by grade and subgroup. 

 

  



5. The tool populates a sheet that can be copied and pasted into the DOE remote learning daily attendance reporting tool.  

 



2) Automated Daily Attendance Tracker - using Google platform log ins 

We can support schools where all students are using Google Applications for Education in the COVID-19 remote learning 
environment to use their students’ log in data to track attendance/interactions.  

 

Here’s how it works: 

1. District Public will provide instruction on how to download Google Classroom user data.  When logged in as an Admin, go to Users → Download all Users.   

 



2. We will provide you simple, step-by-step instructions, along with a tool that will allow you to use Google Classroom user data to identify whether a student 

logged in on that day or not.   

That data is then extracted and used to produce a spreadsheet that you can copy and paste into the DOE’s remote learning attendance daily report.   

 



3) Teacher Driven Daily Attendance Tracker 

For schools in the COVID-19 remote learning environment where teachers are interacting with students in multiple ways and 
need to input their own students’ attendance, we can set up an easy-to-use, individual teacher tracker that equips school 
leaders with a class, grade, and schoolwide view of attendance.  
 

Here’s how it works: 

1. With data provided by the school, District Public will create a Google Sheet with a tab for each class’s roster. Teachers then select “Present” or “Absent” each 

school day.  This is then summarized by week, and cumulatively for the entire remote learning period. 

 

 

 



2. That data is then extracted and used to produce a spreadsheet that school leaders can use to identify patterns and trends in daily, weekly, and cumulative 

remote learning attendance 

 

 

 

 

 

 

 

 



3. That data is then extracted and used to produce a spreadsheet that you can copy and paste into the DOE’s remote learning attendance daily report.   

 


